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1. O0uiue moJioKeHHUs

1.1. ITonoxkenue o mopsake oGopMIIeHHS M BblAAa4YU JOKYMEHTOB O JIOMOJHUTEIBHOM
npodeccuoHanbHOM o0yueHumn (nanee IlonokeHue) ycTaHaBiIHMBaeT TpeOOBaHHA K
MOpsAAKY O(OpPMIICHHS, BbIIa4Yd U XpPaHEHHUS NOKYMEHTOB YyCTaHOBJIIEHHOr0O o0Opasla o

JONOJIHUTEIBHOM IPO(PECCHOHAIBEHOM O0y4eHUH B CTPYKTYPHOM I10JIpa3feieHUH
000 «MUI» (nanee YupexaeHue»).

1.2. [Tonoxenue paszpadoraHo B cooTBeTCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29 nekabps
2012 roma Ne 273-03 «OO6 oOpazoBanuu B Poccuiickoit Pepepanuu», NPUKa30M
MunncrepcTBa o0paszoBanusi U Hayku Poccuiickoit @enepauun ot 01.07.2013 Ne 499
«O0 yTBepXKIeHHUH TOpsiAKa OpraHu3aluMyd M OCyLIecTBIIeHUs 00pa3oBaTelIbHOM

JESITEJIBHOCTH I10 AOMOJIHUTENbHBIM 00pa3oBaTe/ibHBIM IporpamMMamy, yctasom OO0
«MMHUI ».

2. Boigaya JOKYMEHTOB O JONOJHHUTEIbHOM NpodeccHOHAIBLHOM 00YYeHHH

2.1. CBugerenbCTBO 00 OKOHYAaHMU BBIAAKOTCS BBITYCKHHKAM  YUpexXIeHHs,
OCBOMBILUNM 00pa3oBaTeIbHYIO NIPOrpaMMy B IMOJHOM 00BEME U YCHELIHO MPOIIeALIHM
MUTOrOBYIO aTTecTallMi0 B YCTaHOBJIEHHOM rnopsake. OcHOBaHMEM [UIs BbIJIAYM
CBHUJIETENBCTBA SBJIAETCA IK3aMEHALIMOHHBIN MPOTOKOIT.

2.2. CBHeTENBCTBO BBIAAETCS MOJ JIMYHYIO MOANUCH BBIMYCKHUKY YUpekIeHHs IpH
IPEABABICHHN MM JOKYMEHTa, Y/AOCTOBEPAIOLIEr0 JIMYHOCTh, JHUOO pPOITUTENSIM
(3aKOHHBIM MpPEACTaBUTE/ISIM) HA OCHOBAaHHUM [JOKYMEHTOB, YJOCTOBEPSIOIIMX WX
JIMYHOCTh, IMOO WHOMY JIMIlY Ha OCHOBAaHMU JOKYMEHTA, YIOCTOBEPSIOIIErO JHYHOCTE,
1 O(DOPMIIEHHOM B YCTAaHOBJICHHOM IOPSJIKE JOBEPEHHOCTH.

2.3. Jlns perucTpalldd BBIAAHHBIX CBUETENBCTB B YUYpeKJAeHWH BeneTcs KHura

perucTpaluuy IOKYMEHTOB 00 okoHuaHuu oOyuenus B OO0 «MHUI» nHa OymaxHOM
Hocutene (nanee Kuura).

2.4. Knura B Yupex1eHHHU COEPKUT cné,uymmue CBEICHHUS:
- [TOPSAJKOBBIN pEerucTpalMOHHBIA HOMED,

- (haMuIIUsI, UM, OTHECTBO BBINTYCKHHKA,

- HAUMEHOBAaHHE JOKYMEHTA,

- HOMep Oj1aHKa JIOKYMEHTa,

- HAHMEHOBaHKe 00pa30oBaTebHON IPOrPaMMBl,
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- 1aThbl Ha4alla U OKOHYaHUs 00yUueHHs,

- laTa ¥ HOMep IIPOTOKONa NPOBEAeHUS KBATU(GUKAILHOHHOIO 3K3aMeHa,
- JlaTa BblJa4yU JIOKYMEHTA,

- IMYHAs TOAIKUCH JUPEKTOpa U MOIyYaTes s CBHAETEbCTBA.

2.5. Hcrnpasienus, NOMyIIeHHbIe NpH 3anojHeHud KHHUTH, 3aBepsiorcs AUPEKTOPOM
000 «MUI» u ckpemntsrores nedatsio OO0 « MU .

2.6. Kuura npoIIHypOBBIBa€TCS, MPOHYMEPOBLIBAETCS, CKPEIISETCS IeYaThio
YHUpexAeHHUs U XpPaHUTCS KaK JOKYMEHT CTPOroil OTUETHOCTH.

2.7. CBuzeTeNnbCTBa, HE MOJTyYeHHBIE BBITYCKHHUKAMH B FOA OKOHYAHHS YupexaeHus,
XPaHATCS B YUPEKIAEHUH 10 UX BOCTpeDOBaHMUsI.

2.8. Ilpu oOHapyxeHuH OMMOOK, AOMYIIEHHBIX TIPH 3aIIOTHEHAH CBHIETEJILCTBA, B IO
OKOHYaHHsl BBIITYCKHHUKOM YUpPeKICHHs BbINAETCS CBUAETENHCTBO HA HOBOM OJIaHKe
B3aMEH HMCMOPYEHHOro. Beimaua HOBOro CBUJETENBCTBA B3aMEH MCIOPYEHHOIO
PerucTpupyeTcs B KHHre y4é€ra 3a HOBBIM PErHCTPALHOHHBIM HOMEPOM. [Ipu sTOM
HalpOTHB paHee C/eJIaHHOM 3allUCH DPErMCTPAl[MOHHOrO HOMEpA JeIaeTcs MOMETKa
«HCMOPYCH, aHHYJIHPOBaH, BBIAAHO HOBOE CBHIETEIBCTBO» C YKa3aHHEM HOBOTO
PErUCTPALMOHHOTO HOMEPa CBHCTENIbCTBA, BHIAIAHHOTO B3aMeH HCIIOPYEHHOTO.

2.9. 000 «MUI'»y BeIIa8T Ay6GIUKAT CBUAETENLCTBA B Cly4ae €ero yrTparhl, MOpYHU
(OBpeXIEHHS).

2.10. Beimaua ny6Gnukara CBHIETE/IbCTRA OCYILUECTBIISICTCA HA OCHOBAHWHU ITHCHMEHHOTO
3asBJICHHS BBIITYCKHHUKA WJIH €r0 3aKOHHOTO MPEACTABUTEIIS:

- HIPH YTPaTe CBHICTEIILCTBA - C U3JI0KEHHEM OOCTOSTEIIBCTB YTPAThl CBUETENLCTBRA, a
TAKIKE TIPUIOKCHUEM JNOKYMEHTOB, MOATBEPKIAAIOIMX (aKT yTpaThl (CIIPaBKH U3
OPTaHOB BHYTPEHHHUX €1, [I0XKAPHOH OXpaHbl, O0BABIEHHUS B [a3eTe U APYTHX);

- [pH  TOpY€ CBUACTENIECTBA, INPH OOHAPYKEHUHM OIIMOKH, JOMYLIEHHOMH npu
SAllOJHEHHH, - € H3JIOXKEHHEM OOCTOATENBCTB M XapakTepa IOBPEXIEHHH,
HCKJIIOYAOIMMX  BO3MOXKHOCTE  JAJIBHEHINEro MCHOJB30BAHUA  WIIH yKa3aHHueM
AOMYWICHHBIX ~ OIMOOK, ¢  TPHIOKEHHEM  [OBPEKISHHOTO (MCTIOpUYEHHOr0)
CBUJIETE/IECTBA, KOTOPOE YHUUTOXKAETCH B YCTAHOBIEHHOM ITOPSIKE.



2.11. O Beimaye ayGnukaTa CBHIAETENHCTBA YUpeKISHHEM H3NA&TCs npuka3. Komnus

[IpHKa3a, 3asBIICHUE BBIMTYCKHUKA M BCe OCHOBAHMS /IS BbIAAYM AyOIMKaTa XpaHATCS B
Y4apexa1eHuH.

2.12. Ilpn Beigave ny6muxara cBuaerenscTsa B Kuure yuéra B TEKYILEM roAy Aeaercs
COOTBETCTBYIOILIasl 3alUCh, B TOM YHCJIE yKasbIBEmmﬂ PEruCTPallMOHHBIA HOMeEp
OpUrHHaIa CBUACTENBCTBA U IaTa €ro BbIZa4YH, [IPU 3TOM OTMETKa O BbiAade AyOiaukata
CBH/ICTCJIBCTBA AEJIACTCH TAKXKE HAlPOTHUB PETMCTPALIMOHHOIO HOMEPA 3allUCH BBIIAYM
OpuruHana. Kaxuas 3amuce o Beiziaue nyOiiHKaTa CBUETEILCTBA 3aBEPAETCS TOMHCHIO
JUPEKTOpa Y UpeKACHHUS U CKPEIUISeTCs MeYaThio YupeKaeHus.

2.13. B ciiyqae M3MeHEHHS HAMMEHOBAHHUS YUpeKIeHHs nyOnuKaT CBHJIETEIHCTBA
BBINACTCS  YUPEKICHUEM BMECTE C JOKYMEHTOM, MOATBEPKAAIONIAM H3MEHEHHe
HAUMEHOBAaHUS Y UYpeiKIeHus.

2.14, JlyOnukaTsl CBHUAETENBLCTB BBINAIOTCS HA OIaHKaX o0pasua, AeHCTBYIOILEro B
nepuon oOpallleHHss O Bblgave IyOIMKaTa, HE3aBHCHMO OT TONA OKOHYAHWUS
BBIITYCKHHKOM Y 4YpexXaeHHUSs.

2.15. Pelienue o BbIa4e WIIM OTKA3 B Bbljaye AyOIIMKaTa CBUIETEIHCTRA PUHUMACTCS
YUpeKIeHHeM B MECSYHBIN CPOK CO JHS MOJAYH ITUCHBMEHHOTO 3asiB/ICHHS.

3. 3ano/sHeHHe 0JIAHKOB CBHAETE/ILCTB.

3.1. briaHKH CBUIETENIBCTB 3aAIIOJHAIOTCSA HA PYCCKOM S3BIKE PYKOITMCHBIM CIIOCOOOM
LIaPUKOBOH PYyHUKOM C ACTOH YePHOTO UM CUHETO 1IBETOB JINGO C MOMOLIBIO [IPUHTEpPA
(pudToM y€pHoro usera). [1pu sanonHeHun 61aHKa CBUAETEIbCTBA HEOOXOMMMO
YKa3bIBaTh CIIEIVIOIIHUE CBEICHHS:

- ouLHaTbHOE Ha3BaHHE YUpPEeKIeHUS B UMEHUTEILHOM [ajie’xke, COrjaacHo yCTaBy
YupexneHus;

- HaMMEHOBaHHE ropozia (HaceNeHHOro MyHKTa), B KOTOPOM HaxomuTes YupeKaeHue;
- JlaTa Bbl1a4¥ CBU/IETEJILCTBA;

- (amunus, UMst ¥ OTYECTBO JIMIA, MPOILIE/IIIEro rnpodeccuoHanbHoe 00ydeHune
(MHULLIETCS MOJHOCTHIO B MMEHHUTEIEHOM MaJeKe B COOTBETCTBUH C 3aMHCHIO B [acropre
HIIH 3aMEHSIIOLLIEM €r0 JOKYMEHTE).

- HauMeHOBaHHe 00pa30BaTeIbHON MPOrPAMMBIL;

- Cpok 00y4eHwus 1o 06pa3oBaTenbHOM nporpaMme;
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- WTOTOBBIC OTMETKH 10 KAKJIOMY Y4eOHOMY MpeaAMeTy WU AUCLHUILUIHHE Y4eOHOro
riaHa YYpexaeHus, ¢ yKazaHueM KondecTsa 4acoB. OLEHKH 110 y4eGHbIM npeaMeTam
WIIH MTUCHUIIHHAM NPOCTABIIAIOTCS CloBaMH. [Ipy 3TOM BO3MOXKHO COKpallleHHe cloBa
B COOTBETCTBHUH C NPaBUJIAMH PYyCCKOH opdorpaduu (Hampumep, yAOBIETBOPUTEILHO -
yaoBiL.). JlomyckaeTcs 3anuch «He U3ydanucs 1o OTHOLIEHHIO K [peaMeTam

(AMCLMIIIMHAM ) BapUaTHBHOM YacT. Ha ocTainbHBIX He3amoHEeHHbIX CTPOKaX CTaBUTCS
&Ly,

3.2. B nybnukare cBUmeTenbCTBa nocie GaMHINKE, HMEHH, OTYECTBA YKa3bIBaeTCs Irojl
OKOHYaHHS U MOJIHOC HAMMEHOBAaHU® TOTO YYPEKIECHHS, KOTOPOE OKOHYMII BBIIYCKHHUK,
CTaBUTCA naTa Bbla4u nyOnukata. Ha 61aHKe cBUIeTe/IbCTBA ClIpaBa B BEPXHEM YTy
cTaBuTCs Wtamn «/lybmukar» nubo mapukoBoi pydkoil 4epHOro BeTa JeaeTcs
3anuch «/Jlybaukary.

3.3. B cBueTenscTBO 00 OKOHUAHUH YUpeKIeHUs! CTABSTCS MOAMMCH: HauyalbHHKA
YHpeKIeHHUs C IoCeyIomel uX pacinppoBKoi (MHULMANE], haMHITHs).

3.4. B ciiyqae BpeMEHHOI0O OTCYTCTBHS HavyajbHUKA YUPeXKIeHHS CBUIETEIbCTRO

[TOATTHCHIBACTCS JTHLOM, HCIIOJHAIOIIMM 00S3aHHOCTH HaYaJbHUKA YUpEXAeHUA, Ha
OCHOBaHHH INpHUKa3a YupexIeHusl.

3.5. He nonyckaetcs 3aBepeHue G/1aHKOB CBUETENHCTB HaKCHUMUILHON MOIITHCEIO.

3.6. 3anonHeHHble OIaHKY CBUIETEIECTB CKPEILIAIOTCS NeuaThio Yupexaenus. OTTHCK
MeYaTH JOJIKeH OBITh SICHBIM, YETKUM U JIETKO YUTAEMBIM.

3.7. bnanky CBHJETENBCTB I10CIIe MX 3aMONTHEHNS JODKHBI GBITh TIIATEIBHO IIPOBEPEHBI
Ha TOYHOCTh M 0e30IHO0YHOCTS BHECEHHBIX B Hero 3amnuceii. He JIOMYCKaKTCs
MOAYHMCTKH, IIPOIYCKH CTPOK.

4. Yuér u xpanenue 6JIaHKOB CBHAETE/ILCTB.

4.1. VupexaeHne eXerogHo B COOTBETCTBHM C KOJIHYECTBOM oOyuvarwIuxcs B

BBIITYCKHBIX Ipynnax cCaMOCTOATEJIBHO ONpenensieT KOJIWYEeCTBO M3rOTaBIHBAEMBIX
O/1aHKOB CBUIETENBCTB 00 OKOHUAHMHU YupeKaeHus.,

4.2. bnanku cBumerenscTB, KHura XpaHATCS B yCIIOBHSX, MCKITFOYa0IIUX
HCCAaHKLIMOHMPOBAHHBIM JOCTYNl K HHMM: B ceiie, 3aKpbIBAIOIIMMCS Ha 3aMOK.
[lomewenue, rae xpausrcs 61aHKY CBUNETENLCTB U KHura 3aKpBIBA€TCs Ha 3aMOK.



4.3. Hauanpauk YupexeHus ABISeTCS OTBETCTBEHHBIM 38 XpaHEeHHe, YYE€T U BbLIaqy
OJIAaHKOB CBHIETEJIHCTB, HA OCHOBAHHH HaKJIaaHOW NpHHHUMaeT OIaHKH CBUJIETE/ILCTB,
CJCAHT 32 IPAaBUIBHOCTBIO OQOPMIIEHHS ONTaHKOB CBUIETEIILCTE.

4.4. bnaHku CBHIOETENLCTB UCTIOPYEHHBIE IPHU 3allOJIHEHNH, MOIeXKAT CIUCAHHIO, YTO
[NOATBEPAKAACTCST aKTOM CITUCAHUS .




O6umecTBo ¢ OrpAHHYEHHOH OTBETCTBEHHOCTbIO
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«O6 yTBepKACHHHU NOJI0XKEeHHA O(DOPMIACHNS, BbIAAUH W XPAHEHHA JOKYMEHTOB O JOTOTHHTEILHOM
npoheccHoHaTbHOM 00YUEHHHY

B mensix coOirofeHHsi 3aKoHOmaTenbcTBa Poccuiickoit Penepaiun B cdepe
oGpazoBanus u obecriedeHus d3(GHeKTUBHOTO BeeHNs 00pa3oBaTeIbHOH AeATEIbHOCTH
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IMMPUKA3BIBAIO:

. Vteepauts [lonoxkenue o opopMiIeHUH, BbIIa4Y¥ U XPaHEHHH HOKYMEHTOB O
JIOTIOJTHUTENIBHOM PO ecCHOHAIBEHOM 00yUYeHHH

2. PexoMeHI0BaTh pabOTHMKAM aBTOILKOJIBI PyKOBOJACTBOBATHCS B CBOEH paboTe
JaHHBIM ITOJIOXKEHUEM '

3. JloBecTH [aHHBIM NpPUKa3 MAOBECTH /[0 BCEro MOCTOSHHOTO W BPEMEHHOIO
coctaa Asrowkomnasl «MHUI».

4. KOHTpOJIb 3a HCIOJHeHUueM Hactosiuero IIpukasa ocTaBisio 3a COOO.
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